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Attach a missing 
Receipt Affidavit
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Access the SAP Concur tool. 
From your PC the login will be 
automatic. From another PC, 

you will have to enter your 
CEMEX email and password.

Access to SAP Concur

https://www.concursolutions.com/UI/SSO/p0031135y4ki
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Credit card /Cash expense affidavit
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The Receipt Status 
should be “Receipt” or 

“Tax Receipt”

Credit card /Cash expense affidavit
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1. As the Receipt Status was 
“Receipt” or “Tax Receipt” the 

employee should attach a document

Credit card /Cash expense affidavit
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If you lost the receipt, please click on 
“here”. A missing Receipt declaration 

will be created

Credit card / Cash expense affidavit
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Credit card / Cash expense affidavit
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Missing Receipt Affidavit created 
successfully. You can find that the 
receipt ticket icon is different from 

the normal one.

Credit card / Cash expense affidavit



Thank you!

Visit our SharePoint site to review 

more training materials!

https://cemex.sharepoint.com/sites/Concur/SitePages/Learn-Concur.aspx
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