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Requestor role: How to access Service Now? /A CEMEX

Log in through the link:

—  NitpS://servicehub.cemex.com/esc_cemex?id=cemex_ec_pro
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Requestor role: How to access the service ? /M CEMEX

SEI’V[IHCE[‘ MyTasks MyRequests Knowledge ‘b

‘ Go to the Sourcing Processes menu in local language

ITServicesand Support »  Employee Services v AccountsPayable »  Sourcing Processes »  Salesand customer v Finance and operations v
Purchase Exceptions
How can we

Browseall

Search

Sewlﬁﬁ VyTodis MyRequests Knowledge ‘ﬁb

T Servicesand Support v Employee Services v AccounisPayable »  Sourcing Processes »  Salesondcustomer v Finance and operations v

2 | . ‘ Click on the Purchase Exceptions

v e CON WE
Browsedll

Home ¥ Sourcing Processes » Purchase Exceptions

Purchase Exceptions
@ p

Purchase Exceptions

Support resources

e ‘ Click on the Advance Payments request option

All v Popular V‘ ‘Seurchrescurces ‘ Q ‘ 2 =

Note: You can also type “Advance Payments” in the search box

COpYrignT © 2uUz4 Lemex INNovVarion Holaing LTd.,
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Advance Payments Policy and guidelines: Requestor’s first ~ #/CEMEX
screen

1 B
Service Search Q, My Tasks My Requests  Knowledge W l\\i}}

IT Services and Support = Employee Services ¥  Accounts Payable »  Sourcing Processes ¥ Sales ond customer ~  Finance and operations «

Home ¥ AllCotalegs 2 Procurement Catalog 2 Seourcing Processes 3 Search Q

Purchase Exceptions  »  Advance payments

Advance payment before it delivers the good or service

To grant an advance, the following premises must be met, or an Required information

authorization procedure must be carried out in accordance with the Responsible for following up on the
Palicy recovery of the advance payment

CEMEX Region SAP Legal Entity
1. The advance must be linked to a purchase order, the
exception must be justified and authorized.
2. Any advance payment that exceeds 30% of the “still to be

Vendor name

Down payment amount before tax

delivery™ amount of the purchase order must be justified and Currency
authorized, except for intercompany purchases. Isa purchase order related to the
odvance payment?

3. If the advance payment granted to the supplier exceeds the
amount of 310,000 USD, the advance payment must be
accompanied by an appropriate bank security (bond) or Bank security (bond) or guarantes
guarantee, any exception must be justified and approved. Advance Document Number

4. A bank security (bond) or guarantee is not reqguired for

advance payments in intercompany purchases.

Business Reason

If there is at least one exception of the aforementioned, the flow will
run the approvals according to the policy.

m
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Requestor role: Fill out the Advance Payments Form

General Information

* Requester

*Vicepresidency €

| € Jorge Antonio Malerva Del Angel

| |ﬂ Cement Operstions

* CEMEX Region

| € CEMEXEMEA

* Sublecation

| € Foland

General data of the Advance
* SAP Legal Entity @

Company Code

| € Cemex Polsks Sp.z oo

| | 8010

*\endor name

Vendor number

| €  Zwirownia Jagnidwks Sp.z 0.0

o

| | 0000006710

* Down payment amount before tax

Dowvn payment before tax in US Dollars

| 125,000 | | 125,000
Tax amount Total amount in U.5. Dollar &
| 12,500 | | 137,500

Total amount to be paid @

& Attach documents

Lopyrignt & Zuz4 Lemex innovarion roiaing Lra.,

Switzerland. All rights reserved

* Business Reason

/M CEMEX

| 137,500,040

® Curraney

| | S hiirec i s

| L ]

e

| *Bank secunty (bond) o guarant es

*Is a purchase ander related 10 the acvance paymeant?

| Yun

[w=

Purchese Order Info
Purchase Dedes rauerber

*Purchase Order Delivary Date &

45ETEEI000 | | 20231101 | (] |
Cost cantar 20 pek amount B
| | | 218000 |
Irtarmal Drdesr
| |
Benk security (bond) or guarentee |nfo
Arnournt covenad By tha Bored or guararies G Expiration dabe [bonad or quaranbea) G
| [m ]

Additional Advence Payment Informetion
% of Advance

* strack dle (hond o guarantoe) G
Uplood Files. FOF =

Camdiad tour servicehub {1).doc

2 Uete

*POF ivnica ¢ Additional anachenenes B

|=.-.

| Camchad tour sendcehub 1) doc

advance Dooument Number 1§

Addrional Comments

IMPORTANT: For NonPO requests please attach email approval of your line manager



Requestor role: How to deal with the bank guantantee ? /A CEMEX

Scroll down to the section ,,Bank security (bond) or guarantee info and fill out all required fields”

Bank security (bond) or guarantee Info

Expiration date (bond or guarantee) @

Seek for a validity of at least 60 days after the X

Amount covered by the bond or guarantee @

‘ 20,000 agreed termination / delivery date of the
purchase order or legal contract

Please verify bank guarantee carefully.

Please carefully verify bank guarantee attached. In case of doubts please
y verfy bank g P ‘ 2025-02-28 < —1

check the document with Legal Departmentin Your country.

Check this knowledge article to know the key pointsto |~ Attach file (bond or guarantee) @
verify. Click here Upload Files. PDF X

Access the Knowledge Article
® Upload

Copyright © 2024 Cemex Innovation Holding Ltd.,
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https://servicehub.cemex.com/esc_cemex?id=kb_article&sysparm_article=KB0018046

Requestor role: RITM Notification A/ CEMEX

Requestor will receive an automatic notification from

Request Submitted Successfully ServiceNow to:

Dear undefined,

Your request RITM1282107 has been submitted successfully and will
be processed by the corresponding team.

[ Have unique RITM number for the follow-up steps

Advance payments

Advance payment before it delivers the good or senvice

Request Details

Short description: Kiesel Verwaltungsgesellschaft mbH Kiesel
Verwaltungsgesellschaft mbH - USD (7,500.00 )

[ Click the link o monitor progress and updates

Additional Information

Requester sergio Jose Ramirez Chan

Vicepresidency Corporate Affairs, Sustainability and ERM

Sublocation Poland

SAP Legal Entity Cemex Polska Sp. z 0.0. o R
Kiezel Verwaltungsgesellschaft mbH Kiesel

R R see relevant information of the request

Is a purchase order related to the N

advance payment? o

Business Reason Test STRYD019636

Bank security (bond) or guarantee No

Cost center 0000112126

Estimated date of recovery of the

v v 2025-01-08

30% false

Opened at

2024-11-26 13:19:40 CST
Attachments

Attachments:
CloudDimensions-Infinity-Logo.png

CloudDi 1 Infinity-1 et

Copyright £ 224, CEMEX Innovation Holding Lidl

All hghts eservad.
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Accounts Payable role: e-Mail notification

HCEMEX

New Task Assigned to Your Group

Dwaar all,

Advanca payments

a1 AR P e o eRied:

Fqusat Dekaia

RITMOSEETE] - Zwirownia Jagridsa Bp. 2 0.0« LIED
(13750000 |

Short deceriptian: Revies Furchase Dndar

Addiflonal Information

gl 1

B iy -

/M CEMEX

Accounts Payable team will receive an automatic notification
when a new task is ready for review to:

([ open the task from the link in the e-Mail.
[ review Purchase Order conditions (if applicable).

Approval for = RITMOF92337

2 State Approvar Commeants Created Short description tzm Catalogs
20240906 10:42:20 CEMEX Hrvatsks d.d.-USD (12,000.00] Pvance payments Accounts Payable and Expense Support
1 tolefl



Accounts Payable role: Task management

{ == Catalog Task- SCTASKOB64712 [GES view"]

Mumber

Request item

Requested for

Iterm

Due date

Business process

Short description

Description

Automation

Additional comments

SCTASKO864T12

RITMOT98T39

Zamira Del Valle Barbosa

Advance payments

I

Review Purchase Order

I/':J\I
m

—

IC

=
—
=

Click for more
detail on the

request State

Priority

o Assignment group

@ Assigned to

== Watch list

verdana apt B A

= LE]
= 2

coo Follow

MNew

4 - Low

GES-CX-P2ZP-EG-AP-L3

/M CEMEX

Update Close Task Delete

Close task once everything
complete and ready for
approval

RITM can be cancelled

L]

& Ed ] <

Write your comments regarding PO

conditions

IMPORTANT: For NonPO requests below 10 000 USD please verify if approval of requestor’s line manager is added as attachment

Copyright © 2024 Cemex Innovation Holding Ltd.,
Switzerland. All rights reserved
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CX Approver Role: Approval Request Notification /A CEMEX

Actions
Aprobacion requerida
Advance paymants Wilsiing for Approval 'I . . . . . . . pe . .
— N S Approvers according the amount described in the policy will receive notifications to review each
Eéz:l:;::ma Jagnidwia Bp. 7 0 = LISD req Ues-l-'
Infarmackin Adlcional
e A 2. e-Mail can be used to proceed or reject request.
% e 3. Comments can be added while approving/rejecting to clarify decisions made.
- 10. ADVANCE PAYMENTS IN PURCHASES
e An advanced payment that exceeds 30% of the total value of the purchase order or legal contract must be
- Baunead justified by the user and authorized by the Procurement Regional / Global Director (what is negotiated by
Acciones Procurement), or by the Vice President of the corresponding Area (what is negotiated by the Areas).
Intercompany transactions are exempt from this rule.
[ | Any advance payment to a supplier greater than USD 10K must be supported by a bond / bank guarantee.

rrstirta Advance payments of less than USD 10K do not require a bank guarantee.



Accounts Payable role: e-Mail notification after approvals #CEMEX

HCEMEX

Aprobacion requerida

Accounts Payable team will receive an automatic notification when
the task is ready for the final revision to:

Estimado Juan Famandao,

wm payments _ "iaiing for Approeal

e e et it 205U 1 open the task from the link on the e-Mail.
itormcion acciona | ] execute F-47 or another relevant transaction in SAP to proceed
e — with posting and prepare payment.

azkindnsdn:

Comamadon

Approval for = RITMO%7233%
Acciones [ o State Approver Commants Created Short description tem Catalogs

20240906 10:42-20 CEMEX Hrvatska d.d.- USD{12,000.00] Advance payments Arcounts Payable and Expenze Support

m 1 tolofl

12




Accounts Payable role: How to close the Task //CEMEX

—
{ == CatalogTask - SCTASKDBE4T14 |[GES view"] . == aoo Follow - Update Close Task Delete
Click for more &=
detail on the n
request Close task once everything
Number SCTASKOS64T14 State New w CompleTe Ond reOdy fOI’
Request item RITMOTSET30 ) Pricrity 4- Low w a pprOVO|
Requested for Zamira Del Valle Barbosa @ Assignment group GES-CX-P2P-EG-AP-L3 a || @
Iterm Adwvance payments 6 Aszigned to Q,
Due date m Watch list &=
Business process &
Short description Execute transaction F-47 in SAP and proceed with the advance payment. Q =
Description ()] -+
B I U Verdana 5pt B A v &P B [ <«

= = = = 1= L)
= = = - — Ead
P %

Automation

Add relevant
Additional comments nOTeS/CommenTS
Wark notes Waork notes '
Copyright © 2024 Cemex Innovation Holding Ltd v

Switzerland. All rights reserved
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Accounts Payable role: Dashboard /A CEMEX

McEMEX  Todos Favoritos  Historial  Espacios DeTrabajo  Administrador CEMEX- EMEA Advanced Payments Detail -
= H& EMEA Advanced Payments Detail - @ B =
Etzpa Advance Payments Count
Todos -
Advance Fayments Detail

&6 total Elementos pedidos

E] Mimaro  Etaps = Pravistopera Cédigode Compadia  MNombredez Proveedor  Ndmerodeprovesdor  Abisrto  Fechadewencimiento  Totslz PagarAnticipo (impusstoincluide)  Monedz  Mdmero de OrdendeCompra Fiznzabancaria % deAnticipo  Accounting document nun
¥ Pafz: Croatia (7]
b Pais: Czech Republic (3]
¥ Pafz: France (14)
b Paiz: Germany {10}
¥ Paiz: Hungary (1]
b [Pais: Poland (15]
¥ Paiz Spain {d)
b Pafs: Switzerland (3]

¥ Paiz: United Kingdom (3]

Copyright © 2024 Cemex Innovation Holding Ltd.,
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Accounts Payable role: Dashboard /A CEMEX

HCEMEX Todos  Favoritos  Historial — Espacios De Trabajo  Administrador CEMEX- EMEA Advanced Payments Deta
= B EMEA Advanced Payments Detail -~ ® = =
Usa las teclas de direccidn o el mouse para mover la barra de herramientas
Etapa [Count
Todos -
Advance Payments Detail
&b total Elementos pedidos
E] Mimeara Etapa = Pravistopara  Cédigode Compafia  Mombre dz Proveedor Mimerode provesdor  Abisrto Fechadevencimiento  Totalz Pagar Anticipo (impuasto incluido) Moneda Mimerp de OrdendeCompra  Fianzabancaria ¥ deAnticipo Aot
w [Pais: Croatiz (7] l
~ Sergio Jose = 202=-
RITM1282182  F (@) LALAG F=-ns 5840 BPUZELIC D00 D00307E209 11-29 2024-12-01 15:12:28  10,000,000.00 usD Mo
- Ramirez Chan -
15:12:28
Sergio Jose FEMIKS - OBRT ZA Llie
RITM1ZB2102 # g_ 5840 | 03078616 11-24 2024-11-78 11:50:58 533.500.00 usoD 4500012345 Mo 39
Ramirez Chan PRIJEVOZ ROBE I TR
11:50:58
B Alberta 2024-
RITM1ZE1452 F 'i'-_‘:' GAEDE)  Galvan 3702 CEMEX Hrvatska d.d. 0000003702 11-11 2024-11-132211:15 22,300,000 uso A5B0ETE=85 Si 30 45
Cusllar 221118
— MARKO TESIA 2024-
RITM1282192 Sraw0s®  sg4p PRUEVOZ-GRAD. 0003079404 1129 2024-12-011&24:32  3,080,000.00 UsD 4500012345 si 29
Ramirez Chan
OBRT 18:24:32
Sergi - 2024
RITM1ZE1242 ;E.:;_D;ian 5a40 MTERAGENT Ll 0003077254 11-20 2024-11-221x53:31 11,275.00 uso 4500123454 Mo 23
= 1005331
Alberto 2024
RITM1281597 H()EAE()  Gelvan 3702 e (000004000 11-10 2024-11-12 230510 17.500000 uso 4512367850 s 9
e OPERACIONES S.L.L.
Cuellar 23:05:10
- 2024
@ RTM12E1542 P EEEE  vada) 3702 CEMEX Hrvatska d.d. 0000003702 1107 2024-11-0% 1%09:25  105000.00 Uso Mo -
ATD T A
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