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Inspections
Closing an Inspection

Step 1 – Click ‘My Tasks’ 

Step 2 – Select the Inspection you 
would like to complete

Step 3 – Click 
‘Complete Inspection’
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Intelex Mobile App
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Closing an Inspection:
Select ‘Inspections’1 Select ‘My Inspections’, then 

select the inspection you would 
like to edit/ close

2 3 Make any changes, then go to the next 
page.

4 Click ‘Complete Inspection’
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Closing an Action –
Desktop
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Inspections
Closing an Action

Step 4 – Fill out the ‘Completion’ section 
and attach any documents/ images  

Step 1 – Click ‘My Tasks’ 

Step 2 – Select the Action you 
would like to complete

Step 3 – Fill out the 
‘Action Plan Details’ 

section  

Once all the steps have been complete, click ‘Complete Action’ (along the top left-hand side)
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